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Recordkeeping Requirements  

Dis tance  Records  

Manual System  Electronic System  

Produce trip logs that include distance data on 
each individual vehicle for each trip. Distance 
records shall contain the following elements:  

● The beginning and ending dates of the 
t rip 

● The origin and dest inat ion of the t rip 
● The route of t ravel (which highway/ road 

t raveled) 
● Intermediate t rip stops 
● The beginning and ending reading from 

the odometer 
● The total distance of the t rip 
● The distance t raveled in each jurisdict ion 

(state) during the t rip 
● The vehicle unit  number or VIN 

The system must  produce records that  include 
distance data on each vehicle for each t rip. The 
system shall contain the following elements: 

● The original GPS locat ion data 
● The date and t ime of each system reading 
● The locat ion of each system reading 
● The beginning and ending reading from the 

odometer 
● The calculated distance between each 

system reading 
● The route of t ravel (which highway/ road 

t raveled) 
● The total distance t raveled by the vehicle 
● The distance t raveled in each jurisdict ion 

(state) 
● The vehicle unit  number or VIN 

Fue l Records  

Over-the -Road Fuel Purchases  Bulk Fuel Purchases  

Receipts, invoices, or transact ions must contain: 
● The date of the fuel purchase 
● The name and address of the seller 
● The quant ity of fuel purchased 
● The type of fuel purchased 
● The price per gallon or total price of the 

fuel purchased 
● The vehicle unit  number or VIN 
● The name of the purchaser of the fuel 

Retain the following records for bulk fuel tank(s): 
● Receipts for all deliveries 
● Quarterly inventory reconciliat ions 
● The capacity of the tank(s) 
● Bulk fuel withdrawal records 

Bulk fuel withdrawal records shall contain: 
● The bulk fuel tank(s) locat ion 
● The date of the withdrawals 
● The quant ity of fuel withdrawn 
● The type of fuel withdrawn 
● The vehicle unit  number or VIN 

 


